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lO'What is the function of the office in which this record sgries is created?

To administer the duties of th‘e domptroller General in his absence;

.Ito aét in part as Chief Insurance Deputy'; to review and maintain all legal
actions and other actions taken under statutory and regulatory guidelines
set forj:h under; Géorgia Codes; to maintain records, review details of, and

initiate receivership action against persons or other legal entities.

1.This file contains the following documents .(include form numbers and titles, if any, /

and file arrangement). -
Documents relating to: Proposing Legislation for passage by General Assembly.

" Included are but not limited to: Synopsis of Legislation passed by the General
Assambly and related correspondence.

File is arranged: Arrangement numerically by Bill number.
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EF: i Q’UESTIONNAIRE Place an "x" 1n the proper column. i'rl'rﬂﬂi;\'ﬂ' te "YES," pleane emi‘- T - YES ! Nr

' 13. Is this the Record Copy'of the series? ‘\[}ﬁ [ ]
14, Is there a duplication of’ 'this series in another office or agency¢ N ‘ [ 1 [x]
15. Is hebunebrmﬁtlon contained in this series ever summarlzed or publlshed° [ 1 [Y]

Attachecopy of summary or publication. :

.16. Does the series contain classified information 'requiring security h&ndllng7 [ ] [l
17. Does the series initiate, amend or terminate agency policies and procedures? (] T ]
18. Could the function be performed if the files were lost or destroyed? [ & [ ]
19. TIs the series {or major portion of it) regularly microfilmed? If yes, why? ] [x]
20. Does the record series provide data as input to an EDP file? - [ 1 [&]
21. Does the record series contain documentation produced as EDP printout? [ 1 [4]
22. Has the Federal Government issued instructions governing the retention/dispo~ [ ] [ !

sition of these fileg?

23. Will there be a need for these records 10, 15 years from now? If yeé, what? [ ] [x]

2k . REQUIREMENTS._ The following requires the files to be kept 3 years :

a.[]STATE ©.[]STATUTE OF c¢.[]AUDIT d.[]JFEDERAL  e.X]JADMINISTRATIVE f.[]HISTORICAL
; LAW LIMITATION - PERIOD LAW DECISION VALUE
' (Cite Law, Statute, or other reason for the retention roquirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end |
~ - of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER__See below ,then:

{ ] Hold in the current files area ' month(s)/ year(s):

[ ] Transfer to [ ] State Records Center [, ] Local Holding Area; hold year(s):
[ ] Destroy.

[ ] Transfer to State Archives for permanent retention.

[ ] Destroy immediately after cut-off.

[

¥] Other: (Specify)

When legislation is passed or when legislatlon is no longer under consi-
deration, remove from pending legislation file and place in inactive file
Cut off inactive file at end of each calendar year, hold in current files
aree one yewr, then transfer to State Archives for permanént retention.

(Indicate briefly rationale for recommendations above/or write additional remarks):
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